
ПОШАГОВАЯ ИНСТРУКЦИЯ 
РЕГИСТРАЦИИ 
НОВОГО РАБОТНИКА

San Francisco Independent Provider Assistance Center
Почтoвый адрес: Attention N3AX  P.O. Box 7988  San Francisco  CA 94120-9939

Номер телефона: (415) 557-6200  ihsspaymentunits@sfgov.org
06/2023 IPP – Russian Department of Disability and Aging Services

Если Вы ранее регестрировались в качестве работника по уходу на дому (IHSS), обратитесь   
в наш офис г. Сан-Франциско (San Francisco Independent Provider Assistance Center, IPAC)    
по телефону (415) 557-6200 или по электронной почте ihsspaymentunits@sfgov.org прежде, 
чем выполнять приведенные ниже инструкции. 

 ЗАРЕГИСТРИРУЙТЕСЬ НА ИНТЕРНЕТ-СТРАНИЦЕ

 Зайдите на Интернет-страницу www.ihss.sfipenroll.org
 Зарегистрируйтесь* 
 Посмотрите видео 
 Запишитесь на вводный инструктаж 
 Поставьте электронную подпись на документах SOC 426 и SOC 846 

* ПРИМЕЧАНИЕ. Запишите свое имя пользователя, пароль и ответы на контрольные вопросы. Эти данные понадобятся во 
время просмотра видео.  

  ПОДГОТОВЬТЕ ДОКУМЕНТЫ ДЛЯ ВВОДНОГО ИНСТРУКТАЖА 

 Адрес и пароль электронной почты 
 Действующий документ, удостоверяющий личность, с фотографией, выданный штатом или 

правительством США** 
 Оригинал карты социального обеспечения** 
 Разрешение на работу (требуется, только если в вашей карте социального обеспечения 

указано: «Действительна для работы только при наличии разрешения от Министерства 
внутренней безопасности или Службы иммиграции и натурализации») 

 Заполните вместе с клиентом форму «Назначение работника по уходу на дому» (SOC- 
426A).*** Бланк можно запросить по телефону 415-557-6200 

** Имя и фамилия, указанные в документе, удостоверяющем личность и карте социального обеспечения, должны совпадать. 
Копии не принимаются! 

*** Если Bам нужен клиент и Bы хотите, чтобы Bас внесли в cписок регистрации работников по уходу, обратитесь в 
специальный орган г. Сан-Франциско San Francisco Public Authority по телефону 415-243-4477 / www.sfhsa.org 

 ПОС ПОСЕТИТЕ ВВОДНЫЙ ИНСТРУКТАЖ ПО АДРЕСУ 77 OTIS STREET (Визит может продлиться 

                         1 - 2 часа)

 Возьмите с собой документы, перечисленные в пункте 2 
 Прийдите за 15 минут до назначенного времени
 Получите бланк LiveScan для снятия отпечатков пальцев

 ПРОЙДИТЕ ПРОВЕРКУ АНКЕТНЫХ ДАННЫХ 

 Предоставьте анкету LiveScan в компанию предоставляющую услуги по полной 
проверке анкетных данных 

 Сохраните копию анкеты LiveScan и квитанцию об оплате* 

* Результат проверки анкетных данных будет автоматически отправлен в IHSS. 

 ТАБЕЛЬ УЧЕТА РАБОЧЕГО ВРЕМЕНИ - По завершению проверки анкетных данных 

(может занять до шести недель) Bы становитесь оплачиваемым работником по уходу!  

 Для получения оплаты, зарегистрируйтесь на Интернет-страницe системы электронных 
табелей учета рабочего времени www.etimesheets.ihss.ca.gov

Нужна помощь или есть вопросы? Звоните в справочную службу IPAC: 415-557-6200 
ihsspaymentunits@sfgov.org



ПОЛЕЗНЫE
ТЕЛЕФОННЫЕ  
НОМЕРА

San Francisco Independent Provider Assistance Center
Почтoвый адрес: Attention N3AX  P.O. Box 7988  San Francisco  CA 94120-9939

Номер телефона: (415) 557-6200  ihsspaymentunits@sfgov.org
06/2023 IPP – Russian Department of Disability and Aging Services

ТЕЛЕФОНЫ ДЛЯ СПРАВОК

Bank on San Francisco Program www.bankonsf.org
(Помощь в открытии банковского счёта) 

IHSS Public Authority (San Francisco)
832 Folsom Street, 9th Floors, San Francisco, CA 94107
415-243-4477 or www.sfihsspa.org
Provider Health Benefits call: 415-593-8125 (Медицинское страхование) 

HomeBridge
1035 Market St. L-1, San Francisco, CA 94103
415-255-2079 or www.homebridgeca.org

      Электронные табели учета рабочего времени https://www.etimesheets.ihss.ca.gov
Чтобы получить помощь, позвоните в службу поддержки электронных табелей 
учета рабочего времени 1-866-376-7066

Independent Provider Union SEIU 2015 (Профсоюз работников по уходу на дому) 
Местный офис: 1645 California Street, San Francisco, CA 94109 
1-855-810-2015

Информация по налогам:
Для помощи в заполнении налоговых документов обратитесь к официальному 
специалисту по налоговым декларациям.

 Для удержания Федерального налога заполните форму W4. 
 Для удержания налогов штата Калифорния заполните форму DE-4.  
 Работники, проживающие с клиентом, могут быть освобождены от уплаты 

налогов: 
o Форма SOC2298 для освобождения от уплаты Федерального и 

Калифорнийского налогов (Self-Certification as Live in Provider)  
o Форма SOC2299 для отмены вышеуказанной формы Self-

Certification as Live in Provider, если работник не проживает с 
клиентом 

Вы обязаны сообщить, если у вас есть информация о злоупотреблении или 
нарушении: 

Прав пожилых / взрослых по телефону 415-355-6700 
Детей по телефону  800-856-5533 
O мошенничестве по программе медицинского страхования MEDI-CAL  
по телефону 1-888-717-3202 или www.dhcs.ca.gov
О мошенничестве SF Human Services Agency по телефону 415-557-5771 
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Имя клиента на английском языке (печатными буквами) 

 

_____________________________________ 

 

 

 

 
Адрес клиента 

 

______________________________________ 

 

San Francisco, CA 94________________ 

 

 

 

 
Номер телефона клиента 

 

(__________)_________-_________________ 
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USCIS  
Form I-9 

OMB No. 1615-0047 
Expires 10/31/2022

 Employment Eligibility Verification 
Department of Homeland Security  

U.S. Citizenship and Immigration Services 

Form I-9  10/21/2019   Page 1 of 3

START HERE: Read instructions carefully before completing this form. The instructions must be available, either in paper or electronically, 
during completion of this form. Employers are liable for errors in the completion of this form. 
  ANTI-DISCRIMINATION NOTICE: It is illegal to discriminate against work-authorized individuals. Employers CANNOT specify which document(s) an 
employee may present to establish employment authorization and identity. The refusal to hire or continue to employ an individual because the 
documentation presented has a future expiration date may also constitute illegal discrimination. 

Section 1. Employee Information and Attestation (Employees must complete and sign Section 1 of Form I-9 no later 
than the first day of employment, but not before accepting a job offer.)

Last Name (Family Name) First Name (Given Name) Middle Initial Other Last Names Used (if any)

Address (Street Number and Name) Apt. Number City or Town State ZIP Code

Date of Birth (mm/dd/yyyy)

- -

 Employee's E-mail Address Employee's Telephone Number U.S. Social Security Number

1. A citizen of the United States

2. A noncitizen national of the United States (See instructions)

3. A lawful permanent resident

4. An alien authorized to work    until 

(See instructions)

(expiration date, if applicable, mm/dd/yyyy):

(Alien Registration Number/USCIS Number):

Some aliens may write "N/A" in the expiration date field.

I am aware that federal law provides for imprisonment and/or fines for false statements or use of false documents in 
connection with the completion of this form. 
  

I attest, under penalty of perjury, that I am (check one of the following boxes):

Aliens authorized to work must provide only one of the following document numbers to complete Form I-9:  
An Alien Registration Number/USCIS Number OR Form I-94 Admission Number OR Foreign Passport Number.

1. Alien Registration Number/USCIS Number:

2. Form I-94 Admission Number:

3. Foreign Passport Number:

Country of Issuance:

OR

OR

QR Code - Section 1   
Do Not Write In This Space

Signature of Employee Today's Date (mm/dd/yyyy)

Preparer and/or Translator Certification (check one):     
      I did not use a preparer or translator.  A preparer(s) and/or translator(s) assisted the employee in completing Section 1.

(Fields below must be completed and signed when preparers and/or translators assist an employee in completing Section 1.)

I attest, under penalty of perjury, that I have assisted in the completion of Section 1 of this form and that to the best of my 
knowledge the information is true and correct.

Signature of Preparer or Translator Today's Date (mm/dd/yyyy)

Last Name (Family Name) First Name (Given Name)

Address (Street Number and Name) City or Town State ZIP Code

Employer Completes Next Page
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USCIS  
Form I-9 

OMB No. 1615-0047 
Expires 10/31/2022

 Employment Eligibility Verification 
Department of Homeland Security  

U.S. Citizenship and Immigration Services 

Section 2. Employer or Authorized Representative Review and Verification 
(Employers or their authorized representative must complete and sign Section 2 within 3 business days of the employee's first day of employment. You 
must physically examine one document from List A OR a combination of one document from List B and one document from List C as listed on the "Lists 
of Acceptable Documents.")

Last Name (Family Name) M.I.First Name (Given Name)
Employee Info from Section 1

Citizenship/Immigration Status

List A
Identity and Employment Authorization Identity Employment Authorization

OR List B AND List C

Additional Information QR Code - Sections 2 & 3 
Do Not Write In This Space

Document Title

Issuing Authority

Document Number

Expiration Date (if any) (mm/dd/yyyy)

Document Title

Issuing Authority

Document Number

Expiration Date (if any) (mm/dd/yyyy)

Document Title

Issuing Authority

Document Number

Expiration Date (if any) (mm/dd/yyyy)

Document Title

Issuing Authority

Document Number

Expiration Date (if any) (mm/dd/yyyy)

Document Title

Issuing Authority

Document Number

Expiration Date (if any) (mm/dd/yyyy)

Certification: I attest, under penalty of perjury, that (1) I have examined the document(s) presented by the above-named employee, 
(2) the above-listed document(s) appear to be genuine and to relate to the employee named, and (3) to the best of my knowledge the 
employee is authorized to work in the United States. 

The employee's first day of employment (mm/dd/yyyy):  (See instructions for exemptions)

Today's Date (mm/dd/yyyy)Signature of Employer or Authorized Representative Title of Employer or Authorized Representative

Last Name of Employer or Authorized Representative First Name of Employer or Authorized Representative Employer's Business or Organization Name

Employer's Business or Organization Address (Street Number and Name) City or Town State ZIP Code

Section 3. Reverification and Rehires (To be completed and signed by employer or authorized representative.)

A. New Name (if applicable)

Last Name (Family Name) First Name (Given Name) Middle Initial

B. Date of Rehire (if applicable)

Date (mm/dd/yyyy)

Document Title Document Number Expiration Date (if any) (mm/dd/yyyy)

C. If the employee's previous grant of employment authorization has expired, provide the information for the document or receipt that establishes 
continuing employment authorization in the space provided below.

I attest, under penalty of perjury, that to the best of my knowledge, this employee is authorized to work in the United States, and if 
the employee presented document(s), the document(s) I have examined appear to be genuine and to relate to the individual. 

Signature of Employer or Authorized Representative Today's Date (mm/dd/yyyy) Name of Employer or Authorized Representative



LISTS OF ACCEPTABLE DOCUMENTS
All documents must be UNEXPIRED

Employees may present one selection from List A  
or a combination of one selection from List B and one selection from List C.

LIST A

2.   Permanent Resident Card or Alien 
Registration Receipt Card (Form I-551)

1.   U.S. Passport or U.S. Passport Card

3.   Foreign passport that contains a 
temporary I-551 stamp or temporary 
I-551 printed notation on a machine-
readable immigrant visa

4.   Employment Authorization Document 
that contains a photograph (Form 
I-766) 

5.   For a nonimmigrant alien authorized  
to work for a specific employer 
because of his or her status:

Documents that Establish 
Both Identity and 

Employment Authorization

6.   Passport from the Federated States 
of Micronesia (FSM) or the Republic 
of the Marshall Islands (RMI) with 
Form I-94 or Form I-94A indicating 
nonimmigrant admission under the 
Compact of Free Association Between 
the United States and the FSM or RMI

b. Form I-94 or Form I-94A that has  
the following:

(1) The same name as the passport; 
and

(2) An endorsement of the alien's 
nonimmigrant status as long as 
that period of endorsement has 
not yet expired and the 
proposed employment is not in 
conflict with any restrictions or 
limitations identified on the form.

a. Foreign passport; and

For persons under age 18 who are 
unable to present a document 

listed above:   

1.   Driver's license or ID card issued by a 
State or outlying possession of the 
United States provided it contains a 
photograph or information such as 
name, date of birth, gender, height, eye 
color, and address

9.   Driver's license issued by a Canadian 
government authority

3.   School ID card with a photograph

6.   Military dependent's ID card

7.   U.S. Coast Guard Merchant Mariner 
Card

8.   Native American tribal document

10.   School record or report card

11.   Clinic, doctor, or hospital record

12.   Day-care or nursery school record

2.   ID card issued by federal, state or local 
government agencies or entities, 
provided it contains a photograph or 
information such as name, date of birth, 
gender, height, eye color, and address

4.   Voter's registration card

5.   U.S. Military card or draft record

Documents that Establish  
Identity 

LIST B

OR AND

LIST C

7.   Employment authorization 
document issued by the 
Department of Homeland Security

1.   A Social Security Account Number 
card, unless the card includes one of 
the following restrictions:

2.   Certification of report of birth issued 
by the Department of State (Forms 
DS-1350, FS-545, FS-240) 

 
3.   Original or certified copy of birth   
      certificate issued by a State,  
      county, municipal authority, or  
      territory of the United States  
      bearing an official seal

4.   Native American tribal document

6.   Identification Card for Use of 
Resident Citizen in the United 
States (Form I-179)

Documents that Establish  
Employment Authorization

5.   U.S. Citizen ID Card (Form I-197)

(2)  VALID FOR WORK ONLY WITH 
INS AUTHORIZATION

(3)  VALID FOR WORK ONLY WITH 
DHS AUTHORIZATION

(1)  NOT VALID FOR EMPLOYMENT

Page 3 of 3Form I-9  10/21/2019

Examples of many of these documents appear in the Handbook for Employers (M-274).

Refer to the instructions for more information about acceptable receipts.
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Ó¿®®·»¼ Ú·´·²¹ Ö±·²¬´§ ±® Ï«¿´·º§·²¹ Í«®ª·ª·²¹ Í°±«­»

Ø·¹¸»® Ð¿§·²¹ Ö±¾
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É¿¹» ú Í¿´¿®§

Ô±©»® Ð¿§·²¹ Ö±¾ ß²²«¿´ Ì¿¨¿¾´» É¿¹» ú Í¿´¿®§
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üìðôððð ó
ìçôççç

üëðôððð ó
ëçôççç

üêðôððð ó
êçôççç

üéðôððð ó
éçôççç

üèðôððð ó
èçôççç

üçðôððð ó
ççôççç

üïððôððð ó
ïðçôççç

üïïðôððð ó
ïîðôððð

üð ó çôççç üð üð üèëð üèëð üïôððð üïôðîð üïôðîð üïôðîð üïôðîð üïôðîð üïôðîð üïôèéð

üïðôððð ó ïçôççç ð çíð ïôèëð îôððð îôîðð îôîîð îôîîð îôîîð îôîîð îôîîð íôîðð ìôðéð

üîðôððð ó îçôççç èëð ïôèëð îôçîð íôïîð íôíîð íôíìð íôíìð íôíìð íôíìð ìôíîð ëôíîð êôïçð

üíðôððð ó íçôççç èëð îôððð íôïîð íôíîð íôëîð íôëìð íôëìð íôëìð ìôëîð ëôëîð êôëîð éôíçð

üìðôððð ó ìçôççç ïôððð îôîðð íôíîð íôëîð íôéîð íôéìð íôéìð ìôéîð ëôéîð êôéîð éôéîð èôëçð

üëðôððð ó ëçôççç ïôðîð îôîîð íôíìð íôëìð íôéìð íôéêð ìôéëð ëôéëð êôéëð éôéëð èôéëð çôêïð

üêðôððð ó êçôççç ïôðîð îôîîð íôíìð íôëìð íôéìð ìôéëð ëôéëð êôéëð éôéëð èôéëð çôéëð ïðôêïð

üéðôððð ó éçôççç ïôðîð îôîîð íôíìð íôëìð ìôéîð ëôéëð êôéëð éôéëð èôéëð çôéëð ïðôéëð ïïôêïð

üèðôððð ó ççôççç ïôðîð îôîîð ìôïéð ëôíéð êôëéð éôêðð èôêðð çôêðð ïðôêðð ïïôêðð ïîôêðð ïíôìêð

üïððôððð ó ïìçôççç ïôèéð ìôðéð êôïçð éôíçð èôëçð çôêïð ïðôêïð ïïôêêð ïîôèêð ïìôðêð ïëôîêð ïêôííð

üïëðôððð ó îíçôççç îôðìð ìôììð êôéêð èôïêð çôëêð ïðôéèð ïïôçèð ïíôïèð ïìôíèð ïëôëèð ïêôéèð ïéôèëð

üîìðôððð ó îëçôççç îôðìð ìôììð êôéêð èôïêð çôëêð ïðôéèð ïïôçèð ïíôïèð ïìôíèð ïëôëèð ïêôéèð ïéôèëð

üîêðôððð ó îéçôççç îôðìð ìôììð êôéêð èôïêð çôëêð ïðôéèð ïïôçèð ïíôïèð ïìôíèð ïëôëèð ïêôéèð ïèôïìð

üîèðôððð ó îççôççç îôðìð ìôììð êôéêð èôïêð çôëêð ïðôéèð ïïôçèð ïíôïèð ïìôíèð ïëôèéð ïéôèéð ïçôéìð

üíððôððð ó íïçôççç îôðìð ìôììð êôéêð èôïêð çôëêð ïðôéèð ïïôçèð ïíôìéð ïëôìéð ïéôìéð ïçôìéð îïôíìð

üíîðôððð ó íêìôççç îôðìð ìôììð êôéêð èôëëð ïðôéëð ïîôééð ïìôééð ïêôééð ïèôééð îðôééð îîôééð îìôêìð

üíêëôððð ó ëîìôççç îôçéð êôìéð çôèçð ïîôíçð ïìôèçð ïéôîîð ïçôëîð îïôèîð îìôïîð îêôìîð îèôéîð íðôèèð

üëîëôððð ¿²¼ ±ª»® íôïìð êôèìð ïðôìêð ïíôïêð ïëôèêð ïèôíçð îðôèçð îíôíçð îëôèçð îèôíçð íðôèçð ííôîëð

Í·²¹´» ±® Ó¿®®·»¼ Ú·´·²¹ Í»°¿®¿¬»´§

Ø·¹¸»® Ð¿§·²¹ Ö±¾
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Ô±©»® Ð¿§·²¹ Ö±¾ ß²²«¿´ Ì¿¨¿¾´» É¿¹» ú Í¿´¿®§

üð ó
çôççç

üïðôððð ó
ïçôççç

üîðôððð ó
îçôççç

üíðôððð ó
íçôççç

üìðôððð ó
ìçôççç

üëðôððð ó
ëçôççç

üêðôððð ó
êçôççç

üéðôððð ó
éçôççç

üèðôððð ó
èçôççç

üçðôððð ó
ççôççç

üïððôððð ó
ïðçôççç

üïïðôððð ó
ïîðôððð

üð ó çôççç üíïð üèçð üïôðîð üïôðîð üïôðîð üïôèêð üïôèéð üïôèéð üïôèéð üïôèéð üîôðíð üîôðìð

üïðôððð ó ïçôççç èçð ïôêíð ïôéëð ïôéëð îôêðð íôêðð íôêðð íôêðð íôêðð íôéêð íôçêð íôçéð

üîðôððð ó îçôççç ïôðîð ïôéëð ïôèèð îôéîð íôéîð ìôéîð ìôéíð ìôéíð ìôèçð ëôðçð ëôîçð ëôíðð

üíðôððð ó íçôççç ïôðîð ïôéëð îôéîð íôéîð ìôéîð ëôéîð ëôéíð ëôèçð êôðçð êôîçð êôìçð êôëðð

üìðôððð ó ëçôççç ïôéïð íôìëð ìôëéð ëôëéð êôëéð éôéðð éôçïð èôïïð èôíïð èôëïð èôéïð èôéîð

üêðôððð ó éçôççç ïôèéð íôêðð ìôéíð ëôèêð éôðêð èôîêð èôìêð èôêêð èôèêð çôðêð çôîêð çôîèð

üèðôððð ó ççôççç ïôèéð íôéíð ëôðêð êôîêð éôìêð èôêêð èôèêð çôðêð çôîêð çôìêð ïðôìíð ïïôîìð

üïððôððð ó ïîìôççç îôðìð íôçéð ëôíðð êôëðð éôéðð èôçðð çôïïð çôêïð ïðôêïð ïïôêïð ïîôêïð ïíôìíð

üïîëôððð ó ïìçôççç îôðìð íôçéð ëôíðð êôëðð éôéðð çôêïð ïðôêïð ïïôêïð ïîôêïð ïíôêïð ïìôçðð ïêôðîð

üïëðôððð ó ïéìôççç îôðìð íôçéð ëôêïð éôêïð çôêïð ïïôêïð ïîôêïð ïíôéëð ïëôðëð ïêôíëð ïéôêëð ïèôééð

üïéëôððð ó ïççôççç îôéîð ëôìëð éôëèð çôëèð ïïôëèð ïíôèéð ïëôïèð ïêôìèð ïéôéèð ïçôðèð îðôíèð îïôìçð

üîððôððð ó îìçôççç îôçðð ëôçíð èôíêð ïðôêêð ïîôçêð ïëôîêð ïêôëéð ïéôèéð ïçôïéð îðôìéð îïôééð îîôèèð

üîëðôððð ó íççôççç îôçéð êôðïð èôììð ïðôéìð ïíôðìð ïëôíìð ïêôêìð ïéôçìð ïçôîìð îðôëìð îïôèìð îîôçêð

üìððôððð ó ììçôççç îôçéð êôðïð èôììð ïðôéìð ïíôðìð ïëôíìð ïêôêìð ïéôçìð ïçôîìð îðôëìð îïôèìð îîôçêð

üìëðôððð ¿²¼ ±ª»® íôïìð êôíèð çôðïð ïïôëïð ïìôðïð ïêôëïð ïèôðïð ïçôëïð îïôðïð îîôëïð îìôðïð îëôííð
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üìðôððð ó
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üêðôððð ó
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üéðôððð ó
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üçðôððð ó
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üð ó çôççç üð üêîð üèêð üïôðîð üïôðîð üïôðîð üïôðîð üïôêëð üïôèéð üïôèéð üïôèçð üîôðìð

üïðôððð ó ïçôççç êîð ïôêíð îôðêð îôîîð îôîîð îôîîð îôèëð íôèëð ìôðéð ìôðçð ìôîçð ìôììð

üîðôððð ó îçôççç èêð îôðêð îôìçð îôêëð îôêëð íôîèð ìôîèð ëôîèð ëôëîð ëôéîð ëôçîð êôðéð

üíðôððð ó íçôççç ïôðîð îôîîð îôêëð îôèïð íôììð ìôììð ëôììð êôìêð êôèèð éôðèð éôîèð éôìíð

üìðôððð ó ëçôççç ïôðîð îôîîð íôïíð ìôîçð ëôîçð êôîçð éôìèð èôêèð çôïðð çôíðð çôëðð çôêëð

üêðôððð ó éçôççç ïôëðð íôéðð ëôïíð êôîçð éôìèð èôêèð çôèèð ïïôðèð ïïôëðð ïïôéðð ïïôçðð ïîôðëð

üèðôððð ó ççôççç ïôèéð ìôðéð ëôêçð éôðëð èôîëð çôìëð ïðôêëð ïïôèëð ïîôîêð ïîôìêð ïîôèéð ïíôèîð

üïððôððð ó ïîìôççç îôðìð ìôììð êôðéð éôìíð èôêíð çôèíð ïïôðíð ïîôîíð ïíôïçð ïìôïçð ïëôïçð ïêôïëð

üïîëôððð ó ïìçôççç îôðìð ìôììð êôðéð éôìíð èôêíð çôçèð ïïôçèð ïíôçèð ïëôïçð ïêôïçð ïéôîéð ïèôëíð

üïëðôððð ó ïéìôççç îôðìð ìôììð êôðéð éôçèð çôçèð ïïôçèð ïíôçèð ïëôçèð ïéôìîð ïèôéîð îðôðîð îïôîèð

üïéëôððð ó ïççôççç îôïçð ëôíçð éôèîð çôçèð ïïôçèð ïìôðêð ïêôíêð ïèôêêð îðôïéð îïôìéð îîôééð îìôðíð

üîððôððð ó îìçôççç îôéîð êôïçð èôçîð ïïôíèð ïíôêèð ïëôçèð ïèôîèð îðôëèð îîôðçð îíôíçð îìôêçð îëôçëð

üîëðôððð ó ììçôççç îôçéð êôìéð çôîðð ïïôêêð ïíôçêð ïêôîêð ïèôëêð îðôèêð îîôíèð îíôêèð îìôçèð îêôîíð

üìëðôððð ¿²¼ ±ª»® íôïìð êôèìð çôééð ïîôìíð ïìôçíð ïéôìíð ïçôçíð îîôìíð îìôïëð îëôêëð îéôïëð îèôêðð



Page 1 of 4 CU

Purpose: This certificate, DE 4, is for California Personal Income 
Tax (PIT) withholding purposes only. The DE 4 is used to 
compute the amount of taxes to be withheld from your wages, 
by your employer, to accurately reflect your state tax withholding 
obligation.

Beginning January 1, 2020, Employee’s Withholding Allowance 
Certificate (Form W-4) from the Internal Revenue Service (IRS) will 
be used for federal income tax withholding only. You must file the 
state form Employee’s Withholding Allowance Certificate (DE 4) to 
determine the appropriate California PIT withholding. 

If you do not provide your employer with a withholding certificate, 
the employer must use Single with Zero withholding allowance.

Check Your Withholding: After your DE 4 takes effect, compare the 
state income tax withheld with your estimated total annual tax. For 
state withholding, use the worksheets on this form.

Exemption From Withholding: If you wish to claim exempt, 
complete the federal Form W-4 and the state DE 4. You may claim 
exempt from withholding California income tax if you meet both of 
the following conditions for exemption:

1. You did not owe any federal/state income tax last year, and

2. You do not expect to owe any federal/state income tax this
year. The exemption is good for one year.

If you continue to qualify for the exempt filing status, a new DE 4 
designating exempt must be submitted by February 15 each year 
to continue your exemption. If you are not having federal/state 
income tax withheld this year but expect to have a tax liability 
next year, you are required to give your employer a new DE 4 by 
December 1.

Member Service Civil Relief Act: Under this act, as provided by the 
Military Spouses Residency Relief Act and the Veterans Benefits and 
Transition Act of 2018, you may be exempt from California income 
tax withholding on your wages if

(i) Your spouse is a member of the armed forces present in
California in compliance with military orders;

(ii) You are present in California solely to be with your spouse;
and

(iii) You maintain your domicile in another state.

If you claim exemption under this act, check the box on Line 4. 
You may be required to provide proof of exemption upon request.

Employer’s Section: Employer’s Name and Address California Employer Payroll Tax Account Number

1. Use Worksheet A for Regular Withholding allowances. Use other worksheets on the following pages as applicable.
1a. Number of Regular Withholding Allowances (Worksheet A)
1b. Number of allowances from the Estimated Deductions (Worksheet B, if applicable.) 
1c. Total Number of Allowances you are claiming 

2. Additional amount, if any, you want withheld each pay period (if employer agrees), (Worksheet C)
OR

Exemption from Withholding
3. I claim exemption from withholding for 2023, and I certify I meet both of the conditions for exemption. (Check box here) 

OR
4. I certify under penalty of perjury that I am not subject to California withholding. I meet the conditions set

forth under the Service Member Civil Relief Act, as amended by the Military Spouses Residency Relief Act
and the Veterans Benefits and Transition Act of 2018. (Check box here) 

Under the penalties of perjury, I certify that the number of withholding allowances claimed on this certificate does not exceed the number 
to which I am entitled or, if claiming exemption from withholding, that I am entitled to claim the exempt status.

Employee’s Signature  Date 

Enter Personal Information

First, Middle, Last Name Social Security Number

Address

City State  ZIP Code

Filing Status

Single or Married (with two or more incomes)
Married (one income)
Head of Household

Employee’s Withholding Allowance Certificate

Complete this form so that your employer can withhold the correct California state income tax from your paycheck.

DE 4 Rev. 52 (12-22) (INTERNET)



Page 2 of 4

Notification: The burden of proof rests with the 
employee to show the correct California income 
tax withholding. Pursuant to section 4340-1(e) of 
Title 22, California Code of Regulations (CCR) (govt.westlaw.
com/calregs/Search/Index), the FTB or the EDD may, by 
special direction in writing, require an employer to submit 
a Form W-4 or DE 4 when such forms are necessary for the 
administration of the withholding tax programs. 

Penalty: You may be fined $500 if you file, with no 
reasonable basis, a DE 4 that results in less tax being withheld 
than is properly allowable. In addition, criminal penalties 
apply for willfully supplying false or fraudulent information 
or failing to supply information requiring an increase in 
withholding. This is provided by section 13101 of the 
California Unemployment Insurance Code (leginfo.legislature.
ca.gov/faces/codes.xhtml) and section 19176 of the  
Revenue and Taxation Code (leginfo.legislature.ca.gov/faces/
codes).xhtml).

The California Employer’s Guide (DE 44) (edd.ca.gov/pdf_pub_ctr/de44.pdf) provides the income tax withholding tables. 
This publication may be found by visiting Payroll Taxes - Forms and Publications (edd.ca.gov/Payroll_Taxes/Forms_and_
Publications.htm). To assist you in calculating your tax liability, please visit the Franchise Tax Board (FTB) (ftb.ca.gov).

If you need information on your last California Resident Income Tax Return (FTB Form 540), visit the FTB (ftb.ca.gov).

DE 4 Rev. 52 (12-22) (INTERNET)

http://govt.westlaw.com/calregs/Search/Index
http://leginfo.legislature.ca.gov/faces/codes.xhtml
http://leginfo.legislature.ca.gov/faces/codes.xhtml
https://edd.ca.gov/pdf_pub_ctr/de44.pdf
https://edd.ca.gov/Payroll_Taxes/Forms_and_Publications.htm
https://ftb.ca.gov
https://ftb.ca.gov
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Worksheet A Regular Withholding Allowances

(A) Allowance for yourself — enter 1 (A)  

(B) Allowance for your spouse (if not separately claimed by your spouse) — enter 1 (B)  

(C) Allowance for blindness — yourself — enter 1 (C)  

(D) Allowance for blindness — your spouse (if not separately claimed by your spouse) — enter 1 (D)  

(E) Allowance(s) for dependent(s) — do not include yourself or your spouse (E)  

(F) Total — add lines (A) through (E) above and enter on line 1a of the DE 4 (F)  

Instructions — 2 — (Optional) Additional Withholding Allowances

If you expect to itemize deductions on your California income tax return, you can claim additional withholding allowances. Use Worksheet B to determine 
whether your expected estimated deductions may entitle you to claim one or more additional withholding allowances. Use last year’s FTB Form 540 as a 
model to calculate this year’s withholding amounts.

Do not include deferred compensation, qualified pension payments, or flexible benefits, etc., that are deducted from your gross pay but are not taxed on this 
worksheet.

You may reduce the amount of tax withheld from your wages by claiming one additional withholding allowance for each $1,000, or fraction of $1,000, by 
which you expect your estimated deductions for the year to exceed your allowable standard deduction.

Worksheet B  Estimated Deductions
Use this worksheet only if you plan to itemize deductions, claim certain adjustments to income, or have a large amount of nonwage income not subject to 
withholding.

1. Enter an estimate of your itemized deductions for California taxes for this tax year as listed in the schedules in the FTB Form 540 1.

2. Enter $10,404 if married filing joint with two or more allowances, unmarried head of household, or qualifying widow(er)

with dependent(s) or $5,202 if single or married filing separately, dual income married, or married with multiple employers – 2.

3. Subtract line 2 from line 1, enter difference =   3.  

4. Enter an estimate of your adjustments to income (alimony payments, IRA deposits) + 4.

5. Add line 4 to line 3, enter sum =   5.  

6. Enter an estimate of your nonwage income (dividends, interest income, alimony receipts) – 6.

7. If line 5 is greater than line 6 (if less, see below [go to line 9]);

Subtract line 6 from line 5, enter difference =   7.  

8. Divide the amount on line 7 by $1,000, round any fraction to the nearest whole number 8.  

enter this number on line 1b of the DE 4. Complete Worksheet C, if needed, otherwise stop here.

9. If line 6 is greater than line 5;

Enter amount from line 6 (nonwage income) 9.  

10. Enter amount from line 5 (deductions) 10.  

11. Subtract line 10 from line 9, enter difference. Then, complete Worksheet C. 11.  

*Wages paid to registered domestic partners will be treated the same for state income tax purposes as wages paid to spouses for California PIT withholding
and PIT wages. This law does not impact federal income tax law. A registered domestic partner means an individual partner in a domestic partner
relationship within the meaning of section 297 of the Family Code. For more information, please call our Taxpayer Assistance Center at 1-888-745-3886.

Instructions — 1 — Allowances*

When determining your withholding allowances, you must consider your 
personal situation:

 — Do you claim allowances for dependents or blindness?
 — Will you itemize your deductions?
 — Do you have more than one income coming into the household?

Two-Earners/Multiple Incomes: When earnings are derived from more than 
one source, under-withholding may occur. If you have a working spouse or 
more than one job, it is best to check the box “SINGLE or MARRIED (with 
two or more incomes).” Figure the total number of allowances you are 
entitled to claim on all jobs using only one DE 4 form. Claim allowances 
with one employer.

Do not claim the same allowances with more than one employer. Your 
withholding will usually be most accurate when all allowances are claimed 
on the DE 4 filed for the highest paying job and zero allowances are 
claimed for the others.

Married But Not Living With Your Spouse: You may check the “Head of 
Household” marital status box if you meet all of the following tests:
(1) Your spouse will not live with you at any time during the year;
(2) You will furnish over half of the cost of maintaining a home for the

entire year for yourself and your child or stepchild who qualifies as
your dependent; and

(3) You will file a separate return for the year.

Head of Household: To qualify, you must be unmarried or legally separated 
from your spouse and pay more than 50% of the costs of maintaining 
a home for the entire year for yourself and your dependent(s) or other 
qualifying individuals. Cost of maintaining the home includes such items as 
rent, property insurance, property taxes, mortgage interest, repairs, utilities, 
and cost of food. It does not include the individual’s personal expenses or 
any amount which represents value of services performed by a member of 
the household of the taxpayer.

Worksheets
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The DE 4 information is collected for purposes of administering the PIT law and under the authority of Title 22, CCR, section 4340-1, and the California 
Revenue and Taxation Code, including section 18624. The Information Practices Act of 1977 requires that individuals be notified of how information they 
provide may be used. Further information is contained in the instructions that came with your last California resident income tax return.

If you need information on your last California Resident Income Tax 
Return, FTB Form 540, visit (FTB) (ftb.ca.gov).

Unmarried Head of Household

IF THE TAXABLE INCOME IS COMPUTED TAX IS

OVER BUT NOT 
OVER

OF AMOUNT OVER... PLUS

$0 $20,212 1.100% $0 $0.00
$20,212 $47,887 2.200% $20,212 $222.33
$47,887 $61,730 4.400% $47,887 $831.18
$61,730 $76,397 6.600% $61,730 $1,440.27
$76,397 $90,240 8.800% $76,397 $2,408.29
$90,240 $460,547 10.230% $90,240 $3,626.47

$460,547 $552,658 11.330% $460,547 $41,508.88
$552,658 $921,095 12.430% $552,658 $51,945.06
$921,095 $1,000,000 13.530% $921,095 $97,741.78

$1,000,000  and over 14.630% $1,000,000 $108,417.63

Married Persons

IF THE TAXABLE INCOME IS COMPUTED TAX IS

OVER BUT NOT 
OVER

OF AMOUNT OVER... PLUS

$0 $20,198 1.100% $0 $0.00
$20,198 $47,884 2.200% $20,198 $222.18
$47,884 $75,576 4.400% $47,884 $831.27
$75,576 $104,910 6.600% $75,576 $2,049.72

$104,910 $132,590 8.800% $104,910 $3,985.76
$132,590 $677,278 10.230% $132,590 $6,421.60
$677,278 $812,728 11.330% $677,278 $62,143.18
$812,728 $1,000,000 12.430% $812,728 $77,489.67

$1,000,000 $1,354,550 13.530% $1,000,000 $100,767.58
$1,354,550 and over 14.630% $1,354,550 $148,738.20

Single Persons, Dual Income  
Married or Married With Multiple Employers

IF THE TAXABLE INCOME IS COMPUTED TAX IS

OVER BUT NOT 
OVER

OF AMOUNT OVER... PLUS

$0 $10,099 1.100% $0 $0.00
$10,099 $23,942 2.200% $10,099 $111.09
$23,942 $37,788 4.400% $23,942 $415.64
$37,788 $52,455 6.600% $37,788 $1,024.86
$52,455 $66,295 8.800% $52,455 $1,992.88
$66,295 $338,639 10.230% $66,295 $3,210.80

$338,639 $406,364 11.330% $338,639 $31,071.59
$406,364 $677,275 12.430% $406,364 $38,744.83
$677,275 $1,000,000 13.530% $677,275 $72,419.07

$1,000,000 and over 14.630% $1,000,000 $116,083.76

Worksheet C  Additional Tax Withholding and Estimated Tax

1. Enter estimate of total wages for tax year 2023. 1.  

2. Enter estimate of nonwage income (line 6 of Worksheet B). 2.  

3. Add line 1 and line 2. Enter sum. 3.  

4. Enter itemized deductions or standard deduction (line 1 or 2 of Worksheet B, whichever is largest). 4.  

5. Enter adjustments to income (line 4 of Worksheet B). 5.  

6. Add line 4 and line 5. Enter sum. 6.  

7. Subtract line 6 from line 3. Enter difference. 7.  

8. Figure your tax liability for the amount on line 7 by using the 2023 tax rate schedules below. 8.  

9. Enter personal exemptions (line F of Worksheet A x $154.00). 9.  

10. Subtract line 9 from line 8. Enter difference. 10.  

11. Enter any tax credits. (See FTB Form 540). 11.  

12. Subtract line 11 from line 10. Enter difference. This is your total tax liability. 12.  

13. Calculate the tax withheld and estimated to be withheld during 2023. Contact your employer to request
the amount that will be withheld on your wages based on the marital status and number of withholding
allowances you will claim for 2023. Multiply the estimated amount to be withheld by the number of pay
periods left in the year. Add the total to the amount already withheld for 2023. 13.  

14. Subtract line 13 from line 12. Enter difference. If this is less than zero, you do not need to have additional
taxes withheld. 14.  

15. Divide line 14 by the number of pay periods remaining in the year. Enter this figure on line 2 of the DE 4. 15.  

Note: Your employer is not required to withhold the additional amount requested on line 2 of your DE 4. If your employer does not agree to withhold the 
additional amount, you may increase your withholdings as much as possible by using the “single” status with “zero” allowances. If the amount withheld still 
results in an underpayment of state income taxes, you may need to file quarterly estimates on Form 540-ES with the FTB to avoid a penalty.

These Tables Are for Calculating Worksheet C and for 2023 Only

https://ftb.ca.gov
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